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Kaxgbl JOKYMEHT B TeY4EHME CBOEro XXW3HEHHOro
LUMKra MpOXoAUT HECKOMNbKo 3TarnoB: co3fdaHue,
NCnonb3oBaHne, XpaHeHe, YHUUTOXEHME.
O6bl4HO, B XO4e 93TanoB WUCNONb30BaHUA W
XpaHeHnsa [JOKYMEHTbl XpaHatca B dhannax,
wkadax wun cencax. Ho HacTynaer MOMEHT,
Korga [OOKYMEHT CTaHOBUTCS HEHYXHbIM W Ans
nonb3oBaTenst OH TepsieT CBOK akTyanbHOCTb. B
3TOT MOMEHT HaCTyMNaeT 3Tan B XXM3HWU AOKYMEHTa He
MeHee BaXkHbl, YeM BCe npeablaylime: OKYMEHT
JomKkeH OblTb YHMYTOXEH. 3avacTyto, NOTepsABLUIUN
aKTyanbHOCTb JOKYMEHT MNPOCTO BblOpacbiBaeTcs
B KOp3uMHy ana 6ymar. Ho TO, 4TO noTtepsno
aKTyanbHOCTb, MO MHEHMWIO MOMb30BaTENS, MOXET
npeacTaBuTb OFPOMHbBIN MHTEPEC AN MOLLEHHUKOB,
KOHKYpPEHTOB 1 Hegobpoxenartenen. 3a nocrnegHue
5 net tonbko B CLUA 25 MMANMOHOB 4ernoBek
nocTpagann us-3a HenpaBUITbHOIMO YHUYTOXEHUS
OOKYMEHTOB. Te AOKYMEHTbI, KOTOPbIE OHU cYMTanu
“HeakTyarnbHbIMW’, NpUOBpPenn 3Ty akTyanbHOCTb B
pykax gpyrux niogen.

B Oyxrantepuu  HebOMbWOW  KOMMAHWW, B
KoTopon paboTaeT Bcero ABa Yenoseka, B AeHb
HakannuMBaeTcs COTHM  JINCTOB  [AOKYMEHTOB,
coAepxalmx cBefeHus O nnartexax, nposogkax,
3apnnartax. 3T OOKyMeHTbl 6orblle He noanexat
XPaHEHUIO M OT HUX HYXHO M36aBuTbCcHA. MOXHO
cebe npeactaBuTb, CKOMbKO TakUX [OOKYMEHTOB
obpasyetrca B 6GaHke, MuHUCTepCcTBe, OTAene
nepcoHana, B KOHCTPYKTOPCKOM OTAEne...
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MpaBunbHoE YHUUTOXEHME OOKYMEHTOB
npegnonaraeT, YTO MHdOpPMaLMs, coaepalliasca
B 9TUX QOKYMEHTax, CTaHOBUTCHA HEAOCTYNHOM Ans
yTeHnsa. Ectb Heckonbko crnocoboB caoenaTb 3TO:
CXKeUb. 3aKpacuTb TEKCT, N3Menb4nTb. N3amensunTb
npoLle Bcero, 3To MOXHO aenaTtb B oduce, nopeas
OOKYMeHTbl pykamu. Ho nonpobynte nopearth,
B TeYeHMe [HS, COTHW §NCTOB [OKYMEHTOB
00  nepBOHayanbHOro  OOMYyCTUMOIO  YPOBHS
CEKPETHOCTM - MNOSTIOCOK 7MM LLUMPUHON. A HEKOTOpPbIE
OOKYMEHTLI CoAepXaT BaXkHble CBEAEHUS N UX HYXKHO
namene4aTtb 4o pasmepa 2x8 mm. OTta paborta ans
MaLLUHbI.

KomnaHus Fellowes aBnsetca MMpOBLIM NUAEPOM
No NPOU3BOACTBY YHUUTOXMUTENEN OOKYMEHTOB M
npeBbiLlle BCEro LEHUT HAAEXHOCTb BblMycKaeMom
npoaykumn.  OYHKUMOHANMBHOCTL U KayecTBO
YHUYTOXMTENEN AoKymeHToB Fellowes rapaHTupytot
fesynpeyHyto paboTy B TevyeHue BCEro Ccpoka
ux akcnnyatauuun. VIMEHHO MO3TOMY KOMMAHUS
Fellowes nonyuyunna npaBo Ha TOProBbIn 3HaK «The
World’'s Toughest Shredders» («Camble HagexHble
B MUpe wpeaepbl»)
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NMHeNKa YHUYTOXUTENEN JOKYMEHTOB

BALLA KOHOMAEHUWATIbHAA
MHOOPMALUUWA SALLUMNLLEHA?

Ha 3awmty Bawero 6u3Heca, Bawei UHhopMaLmu
W Ballen penyTaLum.




